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1.0. PURPOSE
The purpose of the document is to make aware the Imaging Personnel about the

procedure for issue of amendment of test results from the laboratory

2.0 SCOPE
All test under the scope of accreditation

3.0 RESPONSIBILITY
Radiologist

4.0 PROCEDURE
Reasons for Amendment:

Amendment of the test report is required due to two reasons:

1. Clerical error.
2. Technical error/testing error.

4.1 Clerical Error identified by Typist:

e (lerical error in the test reports can be identified by the Radiologist/Technician/Typist
before its release to the patient.
In that case the report is corrected for the typographical error and the record for the
same is maintained in the format for report correction.

4.2 Amendment identified from Complaints:

e If any complaint or request for review of the test results is received, it is verified that
whether it is technical reason or clerical mistake.
If it is Technical doubt, another radiograph is taken
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If re do results show variation, test report requires amendment and this is also classified
as non-conformity and recorded in the format.

Original report is called back and preserved in the Imaging.

After identification of the amendment it is informed to Radiologist.

Radiologist reviews the amendment content and after its approval it is sent to typist for
typing.

After typing it is again send to authorized signatory for signing of the test report.

After signing the test report it is send to Reception.

Amended report is made available to the patient with the caution to ignore the earlier
one and followed by the original. A signature is taken from the patient or relative after
receiving the amended report.

A copy of the Amended report is preserved in computer as softcopy.

RECORDS:

e Recall register
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